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General Comments

1. Generally pleased with

a. Visuals

b. Paper

2. Problems with

a. Objectives – too general or none at all. Intro para in Cover Letter not specific enough about what you want.
b. Errors – mainly consistency or missing a. above. You got 2 grades generally: With errors = E, w/o errors.
c. Operationalizations

d. Organize Experience logically and according to those skills most relevant to the position you are seeking [org]

e. Disjointed, awkward sentence structures

f. Cover letter specifics

i. Date missing

ii. Writing style

Cover Letter

1. Put actual date, not placeholder

2. Have a real person and address to whom you’re sending your letter and resume

3. Sign your cover letter

Resume

1. Headings should be in larger font size than text/content

2. Use bullets, not dashes

3. Be specific in your Objective, not general

a. Objective is not all about you, it is about the fit between you and the job/organization.

4. My notations

a. Squiggly line = awkward, poor grammar, problems with phraseology, etc.

b. Awk = awkward sentence structure

c. Bf = bold face this

d. It = italicize this

e. A circle or O = elaborate and/or operationalize better
f. Run-on or overlong = means run-on sentence or too much blithering

g. Phraseology = is poor/awkward phraseology

h. Error = error

i. Spec – be specific, not general

j. Font = increase or decrease font size [look at accompanying arrow, up or down]

k. Weak = weak argument, too perfunctory
l. Hmmmm = maybe stretching a bit too much, I’m not sure if I believe this

General Notation - + means good, - :

1. Paper = paper quality

2. Visuals = visual layout, visual appeal

3. Org/Content = organization of material, relevance of content to job sought
4. Errors = errors, not sufficiently proof read

5. Font = problems with fonts

6. Grade and for some, Grade with Errors = E

